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HR Manager - Product Functions and Features 

Executive Summary 

HR Manager is Cayman’s Leading Human Resources Package. It has been developed in conjunction with 
the Labour Law and Immigration laws to specifically address the Human Resource requirements of the 
Cayman Islands. HR Manager centralizes all HR functions in one fully integrated system. 

A number of Cayman’s leading organizations utilize HR Manager, including:  

• Deloitte 

• Hyatt Regency 

• Butterfield  Bank 

• Cayman Islands Monetary Authority   

• Coutts (Cayman Ltd) 

• Walkers and WSPV 

• Royal Bank of Canada Trust Ltd  

• Julius Baer Bank and Trust  

• Trident Trust 

• Royal Cayman Islands Police Service 

• Cayman Airways 

• Public Pensions Board 

• Cayman Islands Airport Authority 
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Overall Program Structure 

Key features: 

• Employee master 

o Personal information record 

o Permit information 

o Job history 

o Training 

o Discipline 

• Attendance 

o Vacation 

o Scheduled leave 

o Sickness 

• Payroll 

o Pay stub creation 

o Pay cheques 

o Salaried staff 

o Hourly staff / Import hours 

o Time clock systems 

o Direct deposits 

• Pension 

• Reports 

o Personal information 

o Payroll 

o Pension 

• Electronic Forms 

o Work Permit 

o Renewals 

• Reminders 

o Immigration alerts 

• Security 

o Password protected for varying levels of User Access throughout, restricting users 
options and data available. 

• Applicant Processing System 

o Applicant recording and documentation processing 
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Functionality 

Employee Records 

The Employee Master is the starting point of the application. This is the master record of personal 
information which tracks all personal information, permit information, job history, training and 
discipline. 

A catalogue of all employees is always available on the right of the screen for simple navigation. 
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Payroll 

HR Manager contains an extremely easy-to-use Payroll System designed to eliminate the tedious clerical 
work common to most personnel departments. 

With HR Manager, you have the option to pay your employees in CI or US Dollars and all Deductions or 
Additional Income are itemized on the employee’s pay slip. 

Import hours for hourly paid staff. 

 

Salaried staff with additional income and additional deductions 
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Payroll Reports 

Various payroll reports can be generated for the current payroll year and, as the system grows, it will 
maintain all historical data.  

 

Direct Deposits 

Direct Deposit makes distributing payroll simplistic and time effective, plus, your employees will not have 
to wait in long bank lines to cash their checks.  

HR Manager, generates Direct Deposit forms for any number of banking institutions, eliminating the 
writing of individual checks for each employee.  Should you desire to utilize checks, the system can pay 
each employee either by direct deposit or by check and can be configured for use with laser checks.  

 

Pension 

With HR Manager all you have to do is enter the employee’s percentage of contribution and the system 
automatically calculates their Pension contribution based upon all Pensionable Income.  Some additional 
income categories, such as a Christmas Bonus, can be designated as non-pensionable.  

The Pension Law currently limits an employee’s contribution to 5% of their earnings up to CI$60,000.  
Based on this, HR Manager will cease the Pension deductions once this amount has been reached.  

If an employee earns in excess of CI$60,000 in Annual salary, HR Manager gives you the option to 
prorate Pension deductions over the year instead of deducting the total amount in the first part of the 
year.  
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If the employee wishes to make pension contributions over and above the 5% matching contribution 
required by the employer, HR Manager provides a separate line item for this deduction. 

 

Pension Reports 

HR Manager Pension Reports are ready for submittal to your pension provider. Once you have selected the 
date range the report will provide the employee’s pension number, the amount of the employee and 
employer’s contributions, as well as any voluntary contributions made by the employee and the total 
amount due to the pension provider. 
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Pay stubs 

 

Attendance 

Never worry about whether you have met the days off requirements of the Labour Law or your Company, 
as HR Manager does this for you, saving you countless hours of tracking, accumulating and summarizing 
employee absences.  

Vacation, sick leave and personal time accruals are instantly calculated and the various reports help 
monitor problem employees while ensuring that employee’s get the allotted days off, eliminating bad 
record keeping and the possibility of overpaying for sick and vacation days.  
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Vacation Schedules 

With the touch of a button you can view or print Vacation Schedules for the entire Company, for a 
specific Department, or for an individual employee.  

An easy to read grid shows who is taking vacation during the specified period and ensures that critical 
employees are not absent during the same time period.  
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Electronic Work Permit forms 

Imagine, you log in to HR Manager and a reminder pops up that says “Joe’s Smith Permit Will Expire in 2 
Months”. You simply go to Joe’s file and select Work Permit Renewal, the form will appear on your screen 
and all the employee’s information is automatically filled in.  Now, all you have to do is print the form 
and sign!  

 

Immigration Status Report 

As required when submitting any Work Permit Form, you must identify the percentage of Caymanians to 
Non-Caymanians within your Company.   

HR Manager generates an Immigration Status Report that provides this information in a detailed or 
summary format. 
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Other Electronic Forms 

Other electronic forms include a Statement of Working Conditions, Letter of Reference and Employee 
Evaluations. In addition, HR Manager can by customized to include any forms or letters frequently used 
by your company.  

Critical Reminders 

HR Manager gives you advance notice of the expiration of Work Permits, Driver’s Licenses and Passports. 
These reminders will appear once a day for each employee. Until the expiry date has been updated in the 
Employee’s file. 

Applicant Processing System 

HR Manager provides applicant recording and documentation processing. Start by entering the applicant 
details into the system, including personal details, position applied for and qualifications. Next, generate 
correspondence, such as acknowledgment letters and Work Permit application forms. 

 

   

 

 

 

 

 
NB: The above is not an exclusive list of features. 


